Family YMCA at Tarrytown
62 Main Street

Tarrytown, New York 10591

Ph: 914-631-4807 « Fax: 914-631-4841
WwWW.ymcatarrytown.org

We build strong kids, strong families, strong communities.

November 29, 2010

Dear Swimming Lesson Participants:

The Family YMCA at Tarrytown would like to thank you for your continued support of our
swimming program, and the members of the aquatics staff and myself look forward to working
with you and your children during the winter session.

| would like to take a moment to explain our Emergency Procedures in the event that our fire
alarm does sound for a drill or an actual alarm, or if there is an emergency within our building
while your child is participating in swimming class so that you and your child know what to
expect.

e Please have all children bring their towels into the pool area with them to leave on the
bleachers. In addition, please have your child wear a pair of crocs or flip flops to
swimming class so that they have some form of foot wear in the event that we need to
evacuate the building.

e During a fire alarm or fire drill, the aquatic staff will clear the pool and gather all children
at the emergency exit door on the pool deck that leads to the parking lot on the south side
of the YMCA building, with their towels and footwear. Please do not come to the pool
deck to remove your children from the building! Instead, please proceed to the nearest
emergency exit for your own safety and meet your child(ren) on the sidewalk on Windle
Park.

e The aquatics staff will bring the children out to the sidewalk located on Windle Park to
await an “all clear” from the fire department indicating that all participants are permitted
to re-enter the building.

¢ In the event that we are not able to return to the YMCA building for an extended period
of time, the children will be walked to the Main Street Fire House where you may pick
them up from your child’s instructor. Children will not be released unless signed out by
a parent/guardian. <<<<<<<<OVER PLEASE>>>>>>>>



e During a fire alarm, fire drill or a medical emergency at the YMCA, Senior Staff (i.e., our
CEO, Facilities Director, Vice President of Marketing and Communications, Human
Resource Director, Business Manager, Aquatics Director/Financial Aid Administrator,
and Child Care Director) who are present during the emergency are responsible for
several emergency tasks. These include: making sure the entire building is cleared,
directing the fire department to the location of the alarm, and then resetting the fire alarm
panel when the fire department gives the “all clear”. In the event of a medical
emergency, the Senior Staff will tend to the victim(s), summon more advanced medical
care and assist with notification of emergency contacts.

e Please note that YMCA Senior Staff are trained and certified in CPR/AED for the
Professional Rescuer along with all Fitness Staff; all Aquatics Staff and Child Care staff
are trained in First Aid and CPR/AED for the Professional Rescuer. We also have staff
members who are members of the Tarrytown Volunteer Fire Department as well as both
Sleepy Hollow and Tarrytown Volunteer Ambulance Corps.

e Y staff receive training in emergency preparedness when hired, and all emergency
procedures are reviewed during each department’s in-Service trainings.

| hope that the above is helpful and that all members and program participants follow these
procedures in the event of an emergency at the Family YMCA at Tarrytown. If you have any
questions or concerns, please contact me at 9-631-4807 extension 14, or via email at
Melissaw@ymcatarrytown.org

Sincerely,

Melissa Weaver
Aquatics Director/Financial Aid Administrator
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